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1 - When does a recycling bag become trash? 

Decision Chart: 

Acceptable amounts: 

• Liquids: a few drops per container are ok.

• Food: only residues/trace amounts are acceptable (food containers
need to be either rinsed or wiped).

• Dry contaminants: a few per bag are acceptable, around 10% of the
volume.
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Do not recycle: More than 10% contamination and food residues are present
(the only recyclable items are the plastic cup and juice bottle on the left and the 
water bottle and cardboard box on the right.) 

Do not recycle: Food residue, more than in trace amount, is present.
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Good Recycling: A few small contaminants (left - spoon, tissue, dirty yogurt
cup; middle: dirty yogurt cup and spoon; right: paper towel) but most items are good.

Good Recycling: A few contaminants (chips bag) and a trace amount of
liquid (a few drops of milk) are acceptable. 
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2 – What to do with a bag of clean recycling? 
Bring it to the same area designated for trash (usually by the freight 
elevator). 

Place it in a different corner or side of the wall than the trash bags so it’s 
easier for the custodian to identify the recycling – double check with your 
supervisor. 

3 – Only Change Recycling Bags when Full. 
No need to change daily (unless significant food contamination is present). 

Fewer bags = Less waste, Lower cost. 

4 – Recycling bins must be next to a trash bin. 
A recycling bin alone becomes a trash bin. 

If you see a recycling bin alone, please add a trash bin next to it or notify 
your supervisor. 
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5 – Color coding: Make sure that bins have the correct color.

TRASH: black or grey 

MIXED RECYCLING: Blue 

PAPER: Green 

Why separate paper if we have a single-stream recycling system? 
When paper is in its own bag, separated from bottles and cans, it stays 
cleaner and has a better chance of being recycled. 

No: Trash lid should be 
grey or black. 

No: Recycling lid should 
be blue. 

No: Recycling bin and lid 
should be blue. 

Yes. 


